All of our new children have been setup with their own secure account within the Burghclere
domain. We will be using various google applications to communicate and share things with your
child and hopefully they can share things with us too! Below are instructions of how to access the
main applications (Google Meet, Gmail and Classroom) that will be used. If you have any problems
accessing your child’s account, please do not hesitate to contact us.
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1. Open the Google search engine on your internet browser
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3. Enter your child’s Burghclere email
ie firstname.surname@burghclerepri.co.uk and press next
Any names with hyphens in will need to include hyphens.
le john-bob.smith@burghclerepri.co.uk
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4. Type in the password (this will have been emailed to you separately) and press next
5. Accept the Terms and Conditions
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6. On this screen press “the waffle” (the nine dots in the top right hand corner) to access the
menu

@ Goagle Hangauts x

x4 - 8 X
C @ myaccountgooghe.com/u/2/u Bautm_medium=applipli=1
M Grail @ YouTube BF Mops

Google Account Q

@ Home o M l
Ej Perscnal info Account Gmail Drive
C® Data & personalisation
8 securty Welcome, Oliver Cloke = | E
Classroom Docs Shests
2, eople & sharing Manage your info, privacy and security to make Google wark better for you
Privacy & ) We keep your account - Calendar ot
personalisation protected
See the data In your Google Account Check-up gives y
an what activity is saved, to recommendatians to
personalise your Google experience secure your account
Meet Sites Contacts

.
H 2 Type here to search

Manage your data & personalisation

Account storage

Got started

ke the Privacy Check-




7. Select Gmail to access your child’s school Gmail account.

a - 8 %

@ Goagle Hangouts x | G Google Account x olivercloke@burghcls X
C @ mailgoogle.com/mail/u/2/#inbox

P Grail O YouTube EF Maps

= M Gmail Q searchma - @

o- ¢ 2ot o
|- Compase L
beulah letchford Invitation: (No Subject) @ Mon Mar 30, 2020 1pm - 2pm (BST) (olivercloke@burghelerepri.couk)-Yo.. [ 123
O nbox 2 5 B B
Gmail Team Tips for using your new inbox - Welcome to your inbox Find emails fast With the power of Gaogle Se 1228
* Starred
@ swoored Gmail Team Get the official Gmall app - Get the official Gmall app The best features of Burghclere Primary Schoo 1224 o
= sent
B Drafis x
+
B @ Leam how to use
v More fer et ai
10% Gmai
‘ Oliver +
Set a signature e Change profile image
eulah Let Setup progress
Using 0 6B Last account activity: 17 minutes ago

Detaits

294

H P Type here to search

8. Any meeting invitations will be found in here.
9. Reply yes if you are able to make the meeting.
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10. At the meeting time — click on more details — top right
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11. This will open the hangout as a calendar event and you can click on Join hangouts meet and
join the hangout. You will need to ensure your microphone and video are turned on to be
able to be seen / heard on the call.

12. You can also access the meeting by opening the calendar app (nine dots) and opening the
event in the calendar and clicking the ‘Join with Google Meet’ button.
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or directly through the Google Meet app (found via the nine dots). Once opened the
meeting should be visible on the front screen and can be selected:
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Google classroom

We have setup a virtual classroom for the children. This can be found by clicking on the classroom
app found via the waffle (nine dots)
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Click to join the Year R September 2020 classroom.
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We will be using the stream here to share information and other things with you and your children
and we hope they can use it to share news and photos etc with us!




